Institutional Development Grant Award Application Check List

Before submission all applicants should check their full application for the following:
I. PROPOSAL:
____  Table of Contents (include title, PI name, institution, and page numbers)
____  Abstract (one- to two-page description of the proposal)
____  Significance (practical merits, impact on advancing biotechnology, and commercialization potential) 
____  Objectives (describe what will be accomplished with the funding)
____  Project Plan (maximum 15 pages)
____  Equipment
____  General description

____  Justification of equipment selection
____  Current capabilities and justification of need

____  Research Projects

____  Overview




____  Major users

____  Projected usage table



____  Additional users, if applicable
____  Administration and Operation 

____  Administrative responsibility


____  User access

____  Technical responsibility



____  User training

____  Location
____  Long-term Support (explain sources of funds to cover supplies, service contracts, and repairs)

The following should be included but does not count towards the 15 page limit:
____  Budget Justification (explain each line item in the budget and sources of matching funds)
____  Project Timeline (provide timeline for ordering, installation, setup, training, and implementation and use)
____  Bibliography (provide full citation including title and complete author list)
____  Current and Pending Grants (include funding agency, project title, award amount, and duration)
____  Biographical Sketches (all major users up to eight AND for up to two key technical/administrative personnel; form provided on the website).  Include position title and department.
II.
SUPPORTING DOCUMENTATION:
____  Cover Sheet: This must be the first page of Supporting Documentation PDF.  Use linked form on website.
____  Letters of Support
___ Sources of matching funds     ___ Sources of long-term support     ___ Major users in the proposal   

____  Equipment Price Quote or Estimate (for major equipment)
III. BUDGET:  Use Excel form provided on website.
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