IMPORTANT!  [This template of the institutional letter is provided for your convenience. The Institutional letter must be printed on official letterhead.  Prior to submitting the letter all fields/bulleted text indicated in red should be deleted and customized to the proposal as required by the appropriate institutional official.]
[Date]

Ms. Virginia DeLuca
North Carolina Biotechnology Center

15 T.W. Alexander Drive

P.O. Box 13547

Research Triangle Park, NC  27709-3547

Dear Ms. DeLuca:
On behalf of [name of Department/Institution], I am pleased to endorse the enclosed proposal submitted by [Project Director(s)] titled [project title] requesting a total budget of [requested amount].

In the event this proposal is funded, I verify that the [name of Department/Institution] will provide the following support: 

[Replace the bulleted text (below) with information appropriate to this project.]
· Provide verification of all institutional support committed to the project prior to, during, or following the 12 months of Biotechnology Center funding.  This includes funding, facilities, personnel, release time or other in-kind support provided for the project.

· If the proposal originates from the main campus of Duke, UNC—Chapel Hill, or NC State University, verify and describe how the required > 20% match of total funds requested from the Biotechnology Center will be provided.
For Course Development/Enhancement Requests
· Verify that the institution will support and offer the course(s) for at least 3 years as warranted by enrollment.

· Describe the support to be provided to sustain the project after the 12 months of Biotechnology Center funding has ended.  Please note—Project Director(s) should have provided you with a figure for funds required annually to sustain the project.  If they have not, please confer with them.
Sincerely,

[Appropriate Academic Official (Department Chair/Head/Principal)
[Title of Appropriate Official]

